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A RESOLUTION ESTABLISHING A FORMAL POLICY CONCERNING THE USE OF 
COMPENSATORY LEAVE TIME. 

WHEREAS. the Council of the Village of Buckeye Lake, Ohio, 
desires to establish a procedure and policy regarding the 
awarding, accumulation, and use of compensatory leave time. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE VILLAGE OF 
BUCKEYE LAKE, COUNTY OF LICKING, AND STATE OF OHIO, that: 

SECTION ONE~ DEFINITIONS: 

1. Employee - an individual who works for wages or salary paid 
by the Village, not including elected officials, appointed 
officials, or individuals who have a contractual relationship 
with the Village. 

2. Elected Officials - elected officials include the mayor, 
clerk/treasurer and all council members. 

3. Appointed Officials - appointed officials include the chief 
of police and the street supervisor. 

4. Compensatory Time - time accumulated by an employee for hours 
worked in excess of a forty (40) hour work week. 

SECTION TWO: 

An employee of the Village who is required to perform duties 
for the Village in excess of forty ( 40 l hours per week shall 
receive compensatory leave credit for those hours worked in 
excess of forty (40) hours. 

SECTION THREE: 

Compensatory leave credit shall be calculated at a rate equal 
to the number of hours an employee works in excess of a forty 
(40) hour week. 

SECTION FOUR: 

An employee may use accumulated compensatory leave time 
credit subject to the following criteria: 

1. The employee must give notice to his or her supervisor at 
least forty - eight (48) hours in advance so as not to disrupt the 
providing of services to the Village. Supervisors may waive this 
requirement for good cause shown. 

2. The employee must report the use of compensatory leavP. 
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time taken to the .Village Clerk on farms to be provided by the 
Clerk. 

SECTION FIVE: 

~ ·1·. The Clerk/Treasurer shall eempQHS~~~ employees ut1 1z1ng 
compensatory leave time at the same rate they would have received 
had they actually worked the time taken as compensatory leave., 

The Clerk/Treasurer shall keep an up-to-date record of those 
employees entitled to compensatory leave time as well as the 
number of compensatory hours those employees have to their 
credit. The Clerk/Treasurer shall deduct compensatory leave 
credit for time taken as compensatory leave and credit the 
employee when compensatory leave is earned. 

SECTION SIX: 

No employee shall be permitted to accumulate more than thirty 
(30) hours of compensatory leave time to his or her credit in any 
month. Employees and supervisors shall review, on a reguJar 
basis, compensatory leave time accumulations and supervisors 
shall order the use of compensatory time credits whenever it 
appears the employee will exceed ninety (90) hours. 

SECTION SEVEN: 

When an 
the Village, 
time that he 
The employee 
hours of pay. 

employee separates, voluntarily, from service with 
he shall be compensated for any compensatory leave 
has accumulated up until the date of separation. 

shall, in no event, receive more than ninety (90) 

SECTION EIGHT: 

This Resolution shall go into full force and effect from and 
after the earliest period allowed by law. 

Adopted this c? .!-/ day of 

DIRECTOR OF LAW 

'lY-~ ~--­L~ , 1988. 

~f-~ 
MAYOR 



HERSCHEL BOYi> 
WILLIAM FOIW 
GRAYCE _IIOLMES 
KATIE MOT'I'S 
ROBERT WILSON 
FRED WOLVERTON 
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I hereby certify the abbve _ ~b ~~ , ~~ a~~ura~~ ~J6~~h£ oft~~ 
i.1Ctio11 of Council on the above matter. 


